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Sé’f 686 /GDDT-TrH Thanh phé Hé Chi Minh, ngéy 08 thing 3 nam 2017
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thi nghiém vithu vién truémg hoc i i fW
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Kinh gi :

"""""""""""" - Trudng phong Giao duc va B3 cac quan, huyén;
- Hiéu trudmg céc truong Trung h:;:-c pho thong.

Luu ho 500 5. L

“Fhre-hien' ké hoach nam hoc 20 16 —2017, S¢ Gido duc va Déo tac Thanh pho
H6 Chi Minh hudéng din cée don vi & chite kidm tra hd so hoc vy, cong tac thiét bi
- thye hanh thi nghiém va thu vién truong hoc nhu sau:
I. Muc dich yéu ciu:
— Danh gia cong tdc quan ly hanh chinh chuyén moén, quan 1y nha trudng
théng qua hé so hoe vu va thuc hxen quy ché chuyén mén.
—  Khiéc phuc nhitng sai s6t vé hd so hoe vu, chuén bi hd so hoc sinh du thi tét
nghiép, xét tét nghiép.
— Danh gid thuc trang co s vat chit, trang thiét bi, d6 ding day hoc, thiét bj
thue hanh thi nghiém da dugce trang bi so véi danh muc quy dinh cia B GD&DT.
—  Kiém tra céng tac td chuc su dung trang thiét bi, thuc hanh thi nghiém theo
phén phm chuong trinh ¢cdc moén hoe d& duge Bd GD&DT quy dinh.
- Klem tra cOng tac quan li, x&y dung va hoat déng cua thu vién nha trudng
theo quyét dinh s6 01/2003/QbD/BGDDT ngay 02/01/2003 ctia B GD&DT.
— Danh gia, xép loal cbng tac thuc hanh thi nghiém va thu vién nam hoc
2016 - 2017. :
IL. Néi dung kiém tra:
1. V& ho so hoc vu (theo mdu Al dinh kém).
1.1. Cac loai ho so, sb sach

S6 goi tén ghi diém, sb ghi d4u bai, hoc ba, sb ding bd, sb chuyén truong, hé
so thi lai, hd so day nghé phd théng nim hoé 2016 - 2017. ¢

Luu y hé s0 hoc vu hién tai cdc trudmg chi duge phép in s6 goi tén ghi diém
(in ding theo méu ctia bd va ¢d hd so quan Iy duge S thdm dinh), cac hd so khac
vin theo mAu hd so qui dinh cua bg.

1.2. Yéu chu dénh gia:

a) Noi dung:

Thue hién quy dinh v& chuyén trudmg va tiép nhén hoc sinh theo quyét dinh
51/2002/QD-BGD&DT ngay 25/12/2002 cia B§ GD&DT va hudng dan so
2461/GDDT-TrH ngay 12/09/2012 clia S& GD&DT vé viéc chuyén trudmg va tiép
nhén hoc sinh hoc tai cac trudng THCS va THPT.




Thuc hién viéc danh gia, xép loai hoc sinh, xét duyét 1én 16p, Iuu ban, thuc
hién nhu sau: hoc ky 1 nam hoc 2016 - 2017 thyc hién theo thdong tu $6
58/2011/Qb-BGD&DT ngay 12/12/2011 cua Bo GD&DT.

Thuc hién nhi€ém vu ndm hoc thong qua kiém tra céc loai hd so, sO sach, danh
gia két qua quan 1y, diéu hanh cua nha trudng.

b) Yéu cau:

Trién khai day dtng, du cac mon hoc theo phan phdi chuong trinh cua B
GD&DT (luu y cac mon Cong nghe, Thé duc, Am nhac, My thuat, Gido duc qubc
phong va an ninh, nghé pho thong, Hoat dong GDNGLL).

Té chic nghlem tac viéc kiém tra, ghi diém, danh gia xép loai, vao so, phé hoc
ba, ky xac nhan ctia Hi¢u truong.

Thue hién nghiém tac thu tyc chuyén trudng, nhan hoc sinh.

Céap nhat thong tin thudong xuyén.

2. Vé cong tac thiét bi, thwe hanh thi nghiém (theo mdu A2 dinh kém):

Cong tac quan 1y va sir dung céc thiét bi day hoc va ho so, sb sach: thuc trang
cac thiét bi day hoc so vd1 danh muc theo quy dinh cia B GD&DPT (danh muc va
chét luong thiét bi), cong tac quan ly thiét bi (nhan sy phu trach, ho so s0 sach),
viéc str dung thiét bi theo phan phdi chuong trinh céc bai thuc hanh thi nghiém.

Cong tac to chirc giang day thuc hanh thi nghiém d6i voi cac moén Ly, Hoa,
Sinh, Cong ngh¢ ...

3. V& cong tac thw vién (theo mdu A3 dinh kém):

Kiém tra 5 tiéu chuin theo quyét dinh s6 01/2003/QD/BGD&DPT ngay
02/01/2003 cua Bo GD&DT.

- Tiéu chuan tht nhat: V& Sach, béo, tap chi, ban d0, tranh anh gido duc, bing
dia gi4o khoa.

- Tiéu chuén tht hai: V& Co s& vat chit.

- Tiéu chuan tht ba: Vé Nghiép vu thu vién.

- Tiéu chuan thir tu: V& T6 chirc hoat dong.

- Tiéu chuan tht nim: V& Quan i thu vién.

I11. T6 chikc thyc hién:
1. Cap THCS:

- D6i tuong kiém tra: tat ca cac truong THCS.

- Phong GD&PT can ctr vao hd so ty kiém tra danh gia cta truong THCS truc
thudc dé t6 chirc, sip xép cac doan kiém tra chéo.

- Phong giao duc va Pao tao Quan huyén tham gia kiém tra mot s6 doan kiém
tra chéo.

- Thanh phan céc doan kiém tra chéo gdm: lanh dao va chuyén vién Phong
GD&DT; lanh dao va can bd phu trach hoc vy, cong tac thiét bi - thuc hanh thi
nghi¢m va cong tac thu vién cua cac truong THCS.

- Phong GD&PT tong hop két qua kiém tra, 1ap danh sach co ghi rd két qua
xép loai dé bao cao vé S& GD&PT: 01 ban tong hop béo cao két qua kiém tra hd so
hoc vu, 01 ban téng hop bao cao két qua kiém tra cong tac thiét bi va thyc hanh thi
nghiém, 01 ban tong hop bao cao vé cong tac thu vién (dinh kém bién ban kiém tra
ctia doan kiém tra).



Luu y: khong ndp hd so minh ching (chi ndp bién ban kiém tra vé phong
GDTrH).

2. Cap THPT:

Déi tuong kiém tra: tat ca cac truong THPT.

Hiéu truong cac truong THPT chi dao can bo phu trach hoc vu, gido vién phu trach
cong tac thiét bi, gido vién phu trach phong thi nghiém, gido vién phy trach cong tac thu
vién tu kiém tra, lap bao céo va bién ban kiém tra.

Cum trudng cic cum trudng THPT thanh 1ap cac td kiém tra, xay dung lich kiém tra
chéo giira cac truong trong cum (gii lich kiém tra chéo c6 ngay cu thé vé dia chi mail
htminh.sgddt@tphcm.gov.vn, phong GDTrH s& tham gia xac suat cung vdi cac Poan
kiém tra chéo). Thanh phan t6 kiém tra gdm: 01 dong chi trong Ban gidm hiéu, can bd phu
trach hoc vu, gido vién phu trach cong tac thiét bi, gido vién phu trach phong thi nghiém
(hodc to truong bd moén Ly, Hoa, Sinh, Cong nghé), nhan vién phu trach cong tac thu
vién.

Cum trudng cac cym truong THPT tong hop két qua kiém tra, danh gia, 1ap danh
sach c6 ghi rd két qua xép loai dé bao cao vé S6 GD&PT: 01 ban tong hop bao cio két
qua kiém tra cong tac hd so hoc vu, 01 ban tong hop bao cao két qua kiém tra cong tac
thiét bi va thuc hanh thi nghiém, 01 ban tong hop béo céo vé cong tac thu vién (kém theo
bién ban kiém tra ctia doan kiém tra).

IV. Tién d¢ thuwe hién:

Thaoi gian Noi dung cong viéc

Trudc ngay 05/3/2017 Cac don vi tu kiém tra, bao cdo

Tur 07/3/2017 dén 14/3/2017 | Céac truong THCS bao cio Phong GD&PT cac
quan huyén.
Cac truong THPT bao cao Cum trudng.

Tir 15/3/2017 dén 31/3/2017 | Céac don vi tién hanh kiém tra chéo theo phan cong.

Trudc ngay 10/4/2017 Han cudi nop bao cao két qua tong hop kiém tra
danh gia vé S6@ GD&DT (Phong GD Trung hoc).

bé nghi Thu truéng cac don vi trién khai thuc hién, bao céo chinh xac theo
ding mau va nop dung thoi han quy dinh.

S& GD&DT sé thanh 1ap doan kiém tra va tién hanh kiém tra tai mot sé don vi
trong thoi gian tir 15/3 dén 31/3/2017 (Theo lich bao céo cua cac don vi).

Trong qua trinh trién khai thuc hién, néu c¢6 khé khin cac don vi can phan anh
vé S& Gido duc va Pao tao (Phong GDTrH) dé dugce huéng dan giai quyét./.

Noi nhn: KT. GIAM POC
- Nhu trén; K r A
- Giam dbc (dé bo céo); PHO GIAM BOC
- Luu: VP, GDTrH.

(da ky)

Nguyén Vin Hiéu
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l1ap — Tu do — Hanh phic

BIEN BAN KIEM TRA HO SO HQC VU

TRUONG ......ooooiiiiiiiiiiiiiieeee e
-Thoigian ............. Gio........ 07
- Thanh phén t6 kiém tra:
et eee e, chicvu ...l 15400 1 V- N
e eeereeereeeneeaeaa, chicvu.................. 19000017
et eee e, chicvu.................. 13400 1 V-
e e eeieeereeeieeaeaa, chicvu.................. 19400017
- Thanh phan tiép T6 kiém tra
et eeeeeeeerteeateeaneeeaeeaaaan ChIC VU ..o,
o ettt ettt et ettt e ettt eaaeaaaanas Chire VU ..o
o et eeeeeeieeeeeeiteeieeaneeaaeaas ChIC VU ..o,
KET QUA KIEM TRA
1. HO SO HQOC VU
STT Loai ho so S6 ho so Nhan dinh Thiéu s6t can
kiém tra chung khic phuc
1 S6 dang bo
2 S6 goi tén — ghi diém
3 Hoc ba
4 S6 ghi dau bai
5 | Ho so thi lai
6 So chuyén truong, bao luu hoc
sinh
7 H6 so kiém tra hoc ky
8 Ké hoach, quy ché sir dung s
diém dién tir

2. HO SO DAY NGHE PHO THONG

STT Loai ho so S6 ho so Nhan dinh
ki€m tra chung

Thiéu sét can
khic phuc

1 S6 ghi dau bai

2 S6 goi tén — ghi diém

3 Phiéu theo ddi qua trinh hoc nghé
pho thong (khoi 16p 11)

3. PANH GIA CHUNG
a. Thyc hi¢n quy ché chuyén mén
Mt tbt




Chua tdt

b. Ngi dung ghi chép
Mait tét

c. Cdp nhdt thong tin va thoi gian cdp nhdt — Duyét cua Hiéu truong

Mt tot

Chura tbt

4. KIEN NGHI

Cong tac kiém tra két thuc lic .......... Gio ........ 7o |
Y KIEN CUA PON VI PUQC KIEM TRA TO TRUONG TO KIEM TRA

(Thu truong ky tén va dong dau) (K¥ tén, ghi rd ho va tén)



CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

BAO CAO TONG HQP KET QUA KIEM TRA HO SO HQC VU

NAM HOQC 2016 — 2017

PON VI BAO CAO : (PHONG GIAO DUC QUAN HUYEN, CUM TRUONG THPT)

Ngay TRUONG PUQC TRUONG KIEM KET QUA KIEM TRA
kiém tra KIEM TRA TRA Nhan Nhirng sai sot cha yéu
dinh Can khac phuc, chan
chung chinh
Ngudi lap bang THU TRUONG PON VI

(Ghi 0 ho tén)

(Ky va ghi 18 ho tén — Péng dau)




MAU A2
UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap - T do - Hanh phic
SO GIAO DUC VA PAO TAO

TP. Ho Chi Minh, ngay ......... thang......... nam......

BIEN BAN KIEM TRA CONG TAC THIET BI, THU'C HANH THi NGHIEM
NAM HOQC 2016 - 2017

PO Vi QUOC KIS T8 oo e e e
NGAY KIBIM tTa oot
Thanh phan Poan kiém tra:
L
e
P
A e
Dai dién truong dugc kiém tra:
o e
e e e
S e e
I/ TINH HINH NHAN SU":
Stt | Ho va tén Trinh do ba tham gia 16p Dién cong tac DT lién
chuyén mon | boi dudng nghiép | HD | BC | Chuyén | GV lac
vu TBTHTN trach kiém
nhiém

II/ TINH HINH CO SO VAT CHAT:

1/ Phong chirc ndng:
P.Thiétbj | TH.Sinh | TH.Ly | TH.H6a | P.Vitinh | P.Pa | P.Multimedia | P.Bo
nang Mon
S6 luong
Dién tich
Phong vi tinh c6 dwong truyén internet két noi mang hay khong? ..............eeevveeeeeenennns
Phong thi nghigm cé mady chiéu hodc ti vi KRONG? ........c...ueeeeueeeeeneeerrneeerneeerneennnnns

2/ Dung cu thyc hanh thi nghiém:

Luu y, cac truong khong bao céo:
+ Thiét bi khong con phit hop véi chwong trinh pho théng hi¢n hanh;
+ Dung cu hw hong khong phuc vu cho cong tac day hoc thuc hanh.

S6 bo dung Mon Ly Mon Hoa Mon Sinh Moén C Nghé
cu TH BoGV | BoHS | BoGV | BoHS | BoGV | BOHS | B6GV | Bo HS

Khobi. ..




3/ Céac thiét bi nghe nhin:
Nha truwong chi bdao cdo nhirng tai san con sw dung dwoc, cdc tai san hw hao khong phuc vu
cong tac giang day — hoc tdp khéng bdo cdo (doan kiém tra luu y)

Projector | Overhead | May vi tinh | Cassette

Tivi [ May chiéu | Phim
vt thé

Sbluong

111/ TINH HINH SU DUNG THIET BI DAY HOC:

1/ S6 tiét

sir dung thiét bi giang day:

Khéi | S616p | S6 tiét sir dung S6 tiét sr dung | Tongcong | Tilé tiét/I6p/hoc ki
mo hinh —dao cu | tranh anh — ban do
2/ S6 tiét sir dung phuong tién nghe nhin:
Khoi | SO 16p | So tiet sit dung phuong tién nghe nhin | Tong cong Ti 1€ tiet/16p/hoc ki
Bang, dia Giao an dién tu
3/ Thuc hanh thi nghiém:
Khoi So 16p So tiét thyc hanh thi nghiém
Ly Hoba Sinh Cong nghé
4/ Cong tac ty lam thiét bi giang day cua gido vién:
Khoi S6 lugng gido S6 lugng md S6 lugng tranh S6 lugng Ti 1€ tham
an dién tu hinh — dao cu anh — ban do gido vién gia
IV/ PANH GIA CONG TAC THU'C HANH THi NGHIEM:
1. CO SO VAT CHAT:
1.1. Phong thuc hanh thi nghiém
a. SO luwgng, thiet ké Phong thuc hanh thi nghiém:
Muc Tiéu chi A|B|C|D
1 Truong c6 3 PTN thyuc hanh riéng Ly-Hda-Sinh 0
2 Truong c6 1 PTN Ly va 1 PTN dung chung Héa-Sinh 0
3 Truong c6 1 PTN dung chung Ly-Hda-Sinh 0
4 Truong chua cé phong thi nghi€ém thyc hanh O
Muc Tiéu chi A|B|C|D
5 Phong TNTH c6 kich thudc 7m x 8m < S 0
6 Phong TNTH c0 kich thudc 6m x 8m < S <7m x 8m O
7 Phong TNTH c6 kich thuéc S < 6m x 8m 0




Muc Tiéu chi A|B|C|D
8 Phong TNTH c6 2 ctra ra vao (1 & dau 16p, 1 & cudi 16p) 0
9 Phong TNTH c6 1 ctra ra vao 0

b. Kho chira ctia phong thwe hanh thi nghiém

Muc Tiéu chi A|B|C|D
10 | Phong TNTH déu c6 kho chtra riéng & bén canh 0
11 Phong TNTH Ly, Hoa-Sinh c6 2 kho chtra 0
12 Phong TNTH Ly-Hda-Sinh chi ¢6 1 kho chira chung 0
13 Khong c6 kho chra riéng ma sur dung kho TB chung cua truong O

Muc Tiéu chi A|B|C|D
14 Kho chtra ¢6 kich thudc 4m x 8m < S O
15 Kho chtra ¢6 kich thudc 3m X 7m < S <4m x 8m O
16 Kho chtra ¢6 kich thudec S <3m x 7m 0

Muc Tiéu chi A|B|C|D
17 Kho chtra ¢6 ctra ngan voi phong TNTH va ctra riéng 0
18 Kho chtra chi ¢6 ctra ngén (khdng c6 cua riéng) 7 0

Ghi chu: Kho chura ¢ cach xa Phong TNTH khong tinh diém
c. Pién nudc chuyén dung phuc vu thi nghiém thuc hanh

Muc Tiéu chi A|B|C|D
19 | Ban GV (Ly) c6 hé thong dién diéu khién cho ca 16p 0
20 | Ban GV (Ly) khong co hé théng dién diéu khién cho ca 16p O
21 C6 thiét k& dién thyc hanh (Ly) dén timg nhém hoc sinh 0
22 | Khong c6 thiét ké dién thyc hanh (Ly) dén timg nhom hoc sinh 0
23 Nudc phuc vu thyc hanh (Héa-Sinh) dén tirng nhom hoc sinh O
24 Co nude (Hoa-Sinh) trong phong thuc hanh dung chung O
o5 Khoéng c6 nudce phuc vu thue hanh (Hoa-Sinh) dén tung nhom

hoc sinh (Idy nudc bén ngoai phong) .
26 Phong TNTH Hoa c6 voi sen nudc cap ciru trén cira ra vao 0
27 Phong TNTH Hoa c6 tii "hot" (ti hut khi doc) O
28 Phong TNTH Ly c6 man chin sang 0
29 Phong TNTH c¢6 quat hut 0
30 Phong TNTH c6 tii thudce ctru thuong 0
31 Kho chtra ¢6 quat hut 0
32 Phong TNTH c6 binh chira chay 0
1.2. Phong bo mén

Muc Tiéu chi A|B|C|D
33 Tur 4 phong bd moén trd 1én 0
34 C6 3 phong bo mon 0
35 C6 2 phong b mon 0
36 C6 1 phong bo mon 0

2. TRANG THIET BI CUA PHONG TNTH:
| Muc | Tiéu chi |A|B|[C|D|




37 Hoc sinh dugc chia thanh nhom 2 hs/bd dung cu

38 Hoc sinh dugc chia thanh nhom 3 hs/bd dung cu

39 Hoc sinh dugc chia thanh nhém 4 hs/bd dung cu

40 Hoc sinh dugc chia thanh nhom 5 hs/bd dung cu

41 | Phong TNTH c6 hé théng ampli-micro-loa

42 | Phong TNTH khéng c6 hé thdng ampli-micro-loa

43 Phong TNTH c6 h¢ thong thiét bi nghe nhin phuc vu giang day
(cac loai may chi€u, man anh,...)

44 | Phong TNTH khong c6 hé thong thiét bi nghe nhin phuc vu giang
day (céc loai may chi€u, man anh,...)

45 | C6 tranh anh-md hinh-mau vat cac mon Ly-Hba-Sinh

16 go rl}(h()ng day du tranh anh-m6 hinh-mau vét cdc mén Ly-Hoa-

n

47 Khoéng co tranh anh-m6 hinh-mau vat cic mén Ly-Hba-Sinh

48 C6 DDDH ty lam cac mon Ly-Hoa-Sinh

49 Khong c¢6 BPDDH tu lam cac mon Ly-Hoa-Sinh

50 Co xe day phong thi nghiém

51 Khong co xe day phong thi nghiém

3. HOAT PONG CUA PHONG TNTH:
3.1. To chirc quan ly

Muc Tiéu chi

50 C(’)’phén cong hiéu pho chuyén mon theo doi chi dao hoat dong
thiét bi va TNTH

53 Khéng c6 phan cong hiéu phé chuyén mén theo doi chi dao hoat
dong thiét bi va TNTH

54 Phong TNTH bd mén nao duge dit dudi su quan 1y truc tiép cua
bo mon do

55 | Phong TNTH duoc dit dudi sy quan 1y ciia to thiét bi truong

56 Co6 CBTB chuyén trach hoic GV kiém nhiém cong tac thiét bi

57 I;hﬁng c6 CBTB chuyén trach hodc GV kiém nhiém cong tac thiét

1

58 CBTB phong TN c6 tham dy sinh hoat ciing véi t6 bd mon

59 CBTB phong TN khong tham dy sinh hoat cung véi to bd mon

60 | CO thuc hién ché do chinh sach cho CBTB phong TN (boi dudng
ddc hai, gio phu trdi,...)

61 | Knhong co thyc hién ché do chinh sach cho CBTB phong TN (bbi
dudng ddc hai, gio phu trdi,...)

62 | Khong xay ra mat mat thiét bj hoic PDDH (thiét bi hu hong co
bao cao thanh ly hay khong?)

63 | Co xay ra mat mat thiét bi hoic PDDH

3.2. HO so so sach

Muc Tiéu chi
C6 day di cac loai so:
- S0 tai san
64 - S6 theo ddi tiét TNTH
- S6 str dung PDDH (muon, tra)
- S6 ké hoach TNTH theo timg hoc ky




- S6 ti€u hao dung cu TNTH
- S6 chi tiéu (mua sam bd sung)
- S6 ghi nhan DDDH tu lam
65 Co6 khéng dﬁy du cac loai sb trén B
C6 ho so luu:
- MAu b4o c4o cac bai TNTH
66 - Bai lam cua hoc sinh
- Bién ban giao nhan tai san
- Tai licu HDSD cac dung cu thi nghi¢m
67 Khéng c6 day du cac loai ho so luu trén O
C6 pho bién rong rai lich thue hanh d&én cac khéi 16p
68 C6 dang tai ndi dung ngay gid thyc hanh 1én cong thong tin dién
tu
69 | Khong co phd bién rong rii lich thuc hanh dén cac khdi 16p 0
70 Co ndi qui phong thi nghi¢m
71 Khoéng c6 ndi qui phong thi nghiém O
3.3. Hoat dong chuyén mon
T: s6 tiét day thuc hanh thi nghiém/ s6 tiét day theo qui dinh
Muc Tiéu chi A|B|C|D
72 90% <T=100% O
73 75% < T <90% 0
74 50% <T<75% 0
75 T <50% ]
Tong cong: s6 luong (sl)
Tinhdiém: 1 A=10diém; 1 B=7diém; 1 C =5 diém; 1 D =3 diem.
Téng s6 diém: B = (10d x sl A) + (7d x sl B) + (5d x s1 C) + (3d x sl D)
Xép loai:
290d <D <340d: Tot
210d <b <290d: Kha
170¢ <b <210d: Trung binh
b < 170d: Yéu
Xép loai:
V/ NHAN XET - PANH GIA:
VI/ KIEN NGHI - PE XUAT:
HIEU TRUONG TRUONG POAN KIEM TRA
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

BIEN BAN KIEM TRA THU VIEN TRUONG HQC
(Theo OP 56 01/2003/0P-BG&PT ngay 02/01/2003)

Ngay kiém tra:

Pon vi dugc ki€m tra:

Téng s6 16p: Tong s6 hoc sinh:

Xép loai Thu vién nam hoc trudc:

Dai dién truong dugce kiém tra:

Thanh phan doan kiém tra:

I. KET QUA KIEM TRA

Quan:
Tong s6 CB, GV:

CAC TIEU CHUAN PIEM| PIEM GHI CHU
TOI | CHAM
PA
Tiéu chuan I : Sach , bio, tap chi 20d
1. Sach gido khoa, 2 100% HS, GV c6 du sach giao khoa.
Luu kho t6i thiéu 3 ban.
2. Sach nghiép vu
- Tong s6 ban. 1 Luu kho t6i thiéu 3 ban.
- Ti 1€ gido vién du sach nghi¢p vu % 1 Dat 100%,

3. Sach tham khao




- Tong s6 ban; mua méi | 7 Pat 3%/ tong s6 ban STK cua thu
ban. vien: 4 d; 4%:5d; 5% :7d
- Ti I¢ sach tham khdo mua mdi trong nam

%

- Ti 1€ sach tham khao: ban/HS 6 TH 2 ban, THCS 3 ban, THPT 4

(sach tham khao dung chuong trinh hién ban: 4 d

hanh, ding ndi dung gido duc pho thong) TH 2,5 ban, THCS 3,5 ban, THPT
4,5 ban: 5d
TH 3 ban, THCS 4 ban, THPT 5
ban: 6d

4. Béo, tap chi

- Bao va tap chi nganh 1 Tu 1 loai tré lén.

- Bao va tap chi chuyén mon 1 Tu 2 loai tré l€n.

- Bao va tap chi khac 1 Tu 2 loai tré 1én.

Tiéu chuén I : Co sé vt chat 20d

1. Téng dién tich thu vién m’ 6 50m? ; 4 d; 90m” : 5 d; 120m” : 6d.
C6 thé 1 hodc mot s6 phong.

2.V1 tri thu vién 2 Dit tai trung tim, thuan tién. Tang
trét, 1au 1, 1au 2 : 24, 13u 3 tré lén
:1d

3. 86 chd ngdi cho GV:  :HS: 2 glusy ;fn’h(}d\;fl%: dat 2d, du6i muc

4'. AC(’) Aphi:éu I?huong tié\:n phuc, v cho thu Du anh sang: 1d; thodng mat, an

vién; bo tri phong doc va kho sach khoa hoc, | 3 1A . .

hop 1. toan: 1d; trang tri dep: 1d.

5. May vi tinh. 3 C6 nhiéu may tinh ndi mang: 3 d;
Chi c6 1 may hoac cac may tinh
khong ndi mang 0d

6. Tu gioi thi€u sach; Bang gioi thi€u; K¢, ta | 4 Co du, bo tri hop 1y. Mbdi loai 1 d.

dung sach; K¢, gia dung bao tap chi.

Tiéu chuan III: Nghiép vu thu vién 20d

1.Co dﬁy du cac loai so theo quy dinh; S6 ghi | 4 Chinh xac, 10 rang, sach dep : 1d

chinh x4c, ddy du, rd rang, sach dep. D 6 loai: 3 diém :
1.Cac loai sb dang ky; 2.S6 ké
hoach; 3.S6 kinh phi; 4. S6 hoic
phiéu cho muon sach; 5. S6 hoidc ho
so luu hinh anh hoat dong TV; 6.
Cac loai ho so luu: hoa don, bién
ban kiém ké, cong van di dén.

2.100% tai liéu duogc dang ky, phan loai; Sép 5 Dang ki, phan loai sach: 2d

xép kho tai liéu diing nghiép vu, hop 1y. Sap xép dung nghiép vu: 2d
Trinh bay dep: 1d

3. Cac loai muc luc da thuc hién: 2 Phan loai hodc thir tu chir cai ...
(Muc luc giéy hodc di¢n tir). Khong
cap nhat tru 14.

4. C6 ngi qui, lich m¢d ctra thu vién. C6 bang | 1 Hop i, khoa hoc, trinh bay dep.




hudng dan sir dung thu vién.

5. S6 thu muc phuc vu cho giang day va hoc | 3 ITM /nam: 1¢. C6>2TM /nam: 3 d
tap.
6. C6 ung dung cong nghé hién dai trong 0 g dl'.lflg cons ngh‘e; hién d? '
cong tc thir vién. 5 trong'r}ghlep vu (3d) va hoat dong
: thu vién (2d).
Tiéu chuan IV: T chirc hoat ddng 26 d
1. Phuong thure phuc vu. 2 K‘hoaAth,' }10’p 1y, da dang, sing tao
va than thién.
2. SO lan gidi thiu sach, trung bay sach theo | 6 Trung bay thuong xuyén, thay d6i dé
dé tai, chi dé trén ban doc, bang; tao gdc tai theo tirng thang (hodc Y2 thang) ,
trung bay sach theo dé tai hodc chu dé. trang tri goc trung bay dep dé thu hut
gv, hs (c6 hinh anh, tai li¢u, bién ban
luu)
MBai lan dat: 1,0 d.
3. SO budi ngoai khoa va tuyén truyén gidi | 12 Hinh thure, ndi dung phong phu, da
thiéu sach bang nhiéu hinh thic: Trién 1im dang, hap din, phu hop, ... (C6 hd
sach; thuyét trinh sach; giao luu véi tic gia; so hoac hinh anh luu)
gi6i thi¢u thu vién cho hoc sinh céc 16p dau MGdi lan dat 4 diém.
cap, ....
4. Viéc bo sung tai liéu tham khao phu hop | 2 Thoéng qua danh muc bo sung
v6i cdp hoc, mon hoc; dap tmg dugc yéu cau
cua gido vién, hoc sinh.
5. C6 cac hoat dong tuyén duong, khen | 2 C6 ho so minh ching
thudng nham thac déy viéc doc sach.
6. Thanh 1ap mang ludi thu vién, thanh vién
mang luéi TV thuc hién tét nhiém vu. Phdi
hop hiéu qua véi cac doan thé va to bd mon | 2 C6 bién ban luu.
trong cac hoat dong thu vién.
Tiéu chuin V: Quan ly thw vién 14 @
1. C6 ké hoach Thu vién, thuc hién dung ké ) Ké hoach day du phu hop voéi diéu
hoach. kién truong.
2. Bdo quan va tu bo séch tot: 4 100% sach dugc bao quan can than.
3 Thue hién ding nghiép vu, c6 bién
3. C6 kiem ké va thanh Ii sach cii nat, hu ban cu the.
rach, lac hau. Néu c6 sach cii nat, hu rach, lac
hau... ma khong thanh ly trur 2d.
4. S5 1in BGH kidm tra TV 1 Téi thiéu 1 1an/ ndm. C6 bién ban
ki€m tra.
5 Canbo TV:
- Trinh d§ nghiép vu TV: 2 Trung cap tré 1én: 2d.
- Chuyén trach hay kiém nhiém 2 Chuyén trach: 2d; kiém nhiém: 1d.
TONG DPIEM 100d




II. TIEU CHUAN XEP LOAI
* Thw vién dat chuan: dat tir 80 diém tro lén. Trong do ti 1¢ sach tham khao /THS tiéu hoc 1a 2; THCS
la 3; THPT la 4. Di¢n tich > 50m2. Cac ti€u chuan 2,4 dat 80%, (16 diém va 20 di€ém).

* Thu vién tién tién: dat tir 90 diém tro 1én. Trong do ti léqséch tham khao /1 HSqtiéu hoc la ;,5 ;
THCS 1a 3,5; THPT la 4,5. Dién tich >90m2. Cac tiéu chuan 2, 4 dat 90%. (18 diém va 23 diém).

*Thuw vién xuét sic: dat tir 95 diém tré 1én. Trong do ti 1¢ sach tham khéto/ 1 HS tiéu hoc 1a 3; THCS la
4; THPT 1a 5. Dién tich >120m2. Céc tiéu chuan 2, 4 dat 100% (20 diém va 26 diém). Thw vién co
hoat djng dic biét xuat sdc, hi¢u qua, sang tao dwo'c tdp thé cong nhdn.
Ghi chu: tat ca cac so li€u trong bién ban déu phai co tai liéu minh ching.

III. Y KIEN KET LUAN CUA POAN KIEM TRA

1. Nhgn xét (nhiing diém ndi bat; han ché can khic phuc ...)cooo o i

2. Xép logi (ghi rd: chua dat chuan, dat chuan, tién tién, Xuat sic): ... ... ... ... ... .o oo ool ...

DAI DIEN DAI DIEN
TRUONG PUQC KIEM TRA DPOAN KIEM TRA



Pon vi: (*).......... CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phic

Tp.H6 Chi Minh, ngdy thang ndm

BAO CAO TONG HQP CONG TAC THU VIEN TRUONG HQC

I. PANH GIA CONG TAC THU VIEN TRUONG HQC
1-  Dac diém, tinh hinh cia Cum/ Phong Giao duc va bao tao.

- Mat manh:
- Mit han ché:
2-  Nhiing cong viéc chinh da trién khai vé cong tac Thu vién trong nim hoc.

3-  Pao tao boi dudng Can bo Thu vién : S6 16p tham gia bodi dudng, ndi dung boi
dudng (Nghi¢p vu Thu vién, Cong nghé Thong tin, ni dung khac).

4-  Nhimg kién nghj va dé xuat.

II. TONG HQP SO LIEU CONG TAC THU VIEN



DPON VI: TRUOGNG (THPT/ THCS) CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phdc

Tp. Ho Chi Minh, ngay thang ndm

BAO CAO CONG TAC THU VIEN TRUONG HQC

NAM HOQOC ... ...
I. PANH GIA CONG TAC THU VIEN TRUONG HQC
5- bac diém, tinh hinh thu vién nha truong.
- Mat manh:
- Mit han ché:
6- Nhitng cong viéc truong da trién khai, thuc hién vé cong tac Thu vién trong nim
hoc.

7- Nhitng kién nghi va dé xuit.

II. BAO CAO SO LIEU



KINH PHI (don vi

TINH HINH NHA 1000 a@)
TRUONG . . . i , . ,
TINH HINH THU VIEN SACH, BAO, TAP CHI TO CHUC HOAT PONG
Tén Tépg Tépg . )
S . e b s6 Danh hié g4 | Tong | SO lugng sach o] sé Té chite kh
T TRUONG S,O hoc CB- anh hieu mé ) bé sung Ti lé So bu01 0 chuc 0
T 16p sinh | GV i n Y1 sach sach loai | giGi 2
Dién | tinh . . o A A Tong
tich b co tham Béo, th,lf;u Vita Ngan Ngulon cong
B o trong .. | khao/hoc | Tap | s&ch : sach khac ;
Xuat | Tién | Dat thu Tham | Nghiép sinh chi . . | dong
< - 2 . Pong | M& N
sic | tién | chuan mang | s khao vu via
’ mo
1) 2 @ 1@ [6G) [ 6 | O] 6 | 0O |30 | @11 | (12) | (13) (14) [ (A5 | (d6) | (17) [(18) | (19) | (20) | (21) | (22)
Luuy:

(2) ién day du ten truong; (6), (7), (8) Panh dau X vao danh hi¢u da dat cua truong; (9) Tong dién tich thu vién; (10) Tong sé méy
tinh trong thu vién di ndi mang Internet; (11) Ghi téng s6 sach c6 trong thu vién; (12),(13) Ghi s6 lugng sach b6 sung trong nim hoc; (14) Ghi

ti 1¢ sach tham khao/ hoc sinh. vi dy: 5.000 ban/ 1.800 hoc sinh = 2,7; (15) Ghi tong cac loai bao, tap chi c6 trong thu vién; (16) Ghi toqg 5O
5 (17),(18),(19) banh dau X

budi gidi thiéu sach cho GV, HS, bao gOm gidi thigu sach trong budi hop, trén bang, cac chuyén de, trién 1am ..
vao ¢ot pht hop v6i hinh thire t6 chirc kho cua truong; (22) Tong cong sd tién duoc cap cho thu vién trong nam.

HIEU TRUONG

NGUOI BAO CAO




